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LEASE CHECKLIST

1.  Lease Information (must be included in Lease)

Lease is on behalf of (select one):

( UNDP only

( UNDP and [list agencies] 
( 
MoU attached
( [Another Agency] 
( 
MoU attached

( 
Letter from Head of Agency assuming all liability in connection with the lease, and agreeing to indemnify, hold harmless, and defend UNDP for any claims or liability arising from the lease.
Starting date:  
dd/mm/yyyy
Ending date:
dd/mm/yyyy
( Name and Address of Landlord [type here]
( Location of Premises:  [type here]
( Description of Premises:  [type here]

( Area:  [type here] [square feet] [square metres]
( Floor plans for each floor and building attached
( Rent (specify monthly or yearly): [type here]
( CAP Approval attached (≥ $30,000/year)**
2.  Supporting Documents

( 
Security Risk Assessment
( 
Summary of all deviations from Standard Lease Agreement (select all that apply and attach supporting documents specified):

( Advance Rent required: [type here]
( > $30,000; separate CAP approval for advance rent attached
( Justification from RR attached

Landlord has provided (select one) ( Bank Guaranty ( Letter of Undertaking

( Public Liability Insurance not available

( Justification from RR attached

( Waiver of Subrogation cannot be obtained

( Justification from RR attached

( Other [Please list below and attach justification from RR]
**Note:  the CO is responsible to forward ACP approval to ASD once obtained.
3.  Verification

As UNDP Resident Representative in [country], I certify that I am responsible for safeguarding UNDP’s interests in connection with the attached Lease and that I am familiar with the conditions therein.

Name:




Signature:



Date:
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