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Home Leave Travel Record Card
	Staff Member
	Index No.
	City, Country of Home Leave

	​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​ ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​
	​​​​​
	     


	Previous Duty Station
	HL Cycle
	Present Duty Station
	HL Cycle
	EOD/Date of Arrival
	Duty Station Reclassified

	     
	     
	     
	     
	     
	From

     
	To

     
	Effective

     


	Recognized Dependants
	Relation
	Date

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	From
	To
	Home Leave Cycle
	Total Points
	Less HL Taken
	Balance
	Home Leave Information
	Country of Home Leave Travel

	
	
	Months    24      12 Points        1        2
	
	
	
	S/M
	Dependants
	

	     
	
     
	     
	
     
	     
	     
	
     
	
     
	
     

	     
	
     
	
     
	
     
	
     
	
     
	
     
	
     
	
     

	     
	
     
	
     
	
     
	
     
	
     
	
     
	
     
	
     

	     
	
     
	
     
	
     
	
     
	
     
	
     
	
     
	
     

	     
	
     
	
     
	
     
	
     
	
     
	
     
	
     
	
     

	     
	
     
	
     
	
     
	
     
	
     
	
     
	
     
	
     

	     
	
     
	
     
	
     
	
     
	
     
	
     
	
     
	
     

	     
	
     
	
     
	
     
	
     
	
     
	
     
	
     
	
     

	     
	
     
	
     
	
     
	
     
	
     
	
     
	
     
	
     


Points carried over to next year  

To be completed on reassignment or separation from service

Verified:  X

Approved: X




Staff Member: X 
          Date:


Date:





Date:



Attach copy of Approved Home Leave request forms
HLTRC/OHR/99
JP                      One United Nations Plaza, New York, NY 10017  Tel: 212 906 5000  Fax: 212 906 5001  www.undp.org





The Staff member signs below to accept the accuracy of the information provided on this card.





         X
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