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Tool Kit 3
Contains:

1. This Guidance Note

2. Sample Cover Memo, signed by RC/RR
3. Standard Template Letter of Interest (LOI)
4. Standard Template Lease Agreement
5. Lease Checklist
6. Standard Template MOA

7. Standard Template MOU

8. Sample ACP Submission

This is the third and last of three Tool Kits
RR’s Cover Memo
The proposal should be accompanied by a cover memo, signed by the RR. Said memo is to explain the rationale of the project, give a synopsis of the options explored, and outline special circumstances and/or considerations, if any. 
LOI

Any UN Agencies that intend to join the UNDP CO in the project
Agencies sign off on the space requirements as determine in the ASD space sheet, which ashoulsd be the same as the space allocations in the CBA
Serves to document the interest of the participating Agencies from the onset of the project. This a stepping stone to the legally binding inter-Agency MOU, which is to be signed at a later stage.
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