
3.1 Asset Acquisition Under IPSAS 
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Create e-requisition Select item from UNDP 

procurement 

catalogue 

Approve e-requisition Approve 
Purchase Order 

Convert e-requisition 

into Purchase Order 

Dispatch 
Purchase Order 

Receive asset, validate & sign 

off in Input asset into Asset 

Management Module 

Send copy of GRN 

(Goods Receipt Note) 

to Asset Focal Point 

Enter GRN (Goods Receipt Note) in Atlas 

Tag asset 

Input asset into Asset Management Module 

Asset info: 
Location 

Serial Number 
Tag Number 

Receive & process invoice 

3 way match of invoice, Purchase Order & GRN 

(Goods Receipt Note) 

Debit Fixed Asset 
Credit Fixed Assets Contra-

Account 

Process payment 

Goods Receipt Note (GRN) 

date = invoice date? 

END 

Debit Accounts 
Payable 

Credit Cash 

END 

Review 3 way match to 

ensure Asset Management 

Module - General Ledger - 

Accounts Payable 

reconciled 

Investigate & liaise with Information & 

Technology Management  and Country 

Office 

Exceptions? 

 

Make adjusting entries at 

General Ledger level 
Send to Country Office for 

approval 

END 

 

Submit adjustment request 

to Global Shared Service 

Centre (GSSU) to change in-

service date 

 

END 

NO 

YES 

NO 

YES 


