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U n i t e d  N a t i o n s    N a t i o n s  U n i e s

U N I T E D      N  A T I O N  S      D E V E L O P M E N T      P R O G R A M M E
P r e m i s e s     R e l o c a t i o n     C o m m i t t e e


Premises Checklist
Kindly be aware of the following potential bottleneck situations, which keep appearing throughout our CO relocations portfolio:

1] The CO is advised to adhere as much as possible to the standard UNDP lease template (attached). The less deviations from the standard, the quicker the review here at HQs;

2] Article 1 of the lease should reflect a detailed description of the property - number of floor and space area occupied per floor in square meters, etc;

3] Proof of ownership of the property is required - title deed, etc. stating that the Lessor is indeed the owner. Should the Lessor not be the owner, then an appropriate delegation of authority will be required for the middle party to enter into (lease) negotiations with UNDP;

4] Floor plans should be incorporated into the lease as an annex;

5] The scope of works undertaken by the Lessor to accommodate UNDP prior to occupancy should be incorporated into the lease as an annex;

6] The scope of works undertaken by UNDP to further accommodate its occupancy (i.e. mitigating measures, other security and civil works, etc.) should be incorporated into the lease as an annex;

7] The Lessor is to provide a bank guarantee in all cases in which (s)he requires advance rent - as per UNDP Financial Rules & Regulations 125.11;

8] Should the Lessor unable to provide a bank guarantee, then a signed document from the Lessor is required, which states that the balance of the rental advance is returned to UNDP in case of a premature termination of the lease. Furthermore, the CO is expected to negotiate the rental advance to an absolute minimum and will be required to submit a waiver for the bank guarantee to the UNDP Comptroller - please be advised that said waiver is issued only in exceptional cases. 

9] Where necessary, a Note Verbale or otherwise formal, written confirmation from the Govt that:

a) They agree with the CO's relocation; 

b) They allow the implementation of the security measures - as recommended by the SRA and blast assessment- in and around the proposed premises (e.g. control access of surrounding roads, re-directing traffic flow, etc.); and 

c) The proposed move is in compliance with local ‘zoning’ regulations

10] The Government's imprimatur mentioned in point 9] may be supplemented by the RR's written assurance (in the form of a signed memo) that the local authorities support the measures required at a given location and that he/she does not anticipate any issues in obtaining licenses or permits for any works required on the premises or its surrounds, especially, on security, which may delay the use of the premises for the purposes specified in the lease.
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